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Additional Committee Role Guide for Networks 
Any additional roles within the committee are agreed within the network committee and a brief description for these roles must be included within your constitution. 

	Role: Inclusivity Rep

The purpose of this role is to work with the rest of the network committee to increase memberships, focusing particularly on students who face multiple barriers to participation and championing intersectionality.  

These students might include (but aren’t limited too): 

· Commuting

· Mature

· Student Parents

· Disability

· LGTBQ+ 

· Black, Asian and Ethic Minority
· Postgraduates
· Students from different countries or cultural backgrounds  

	Time Commitment: Varying throughout the year with an average of 5-10 hours a week
	Responsible to: Your network committee, President and members of your network

	Duties & Responsibilities: 

· To be a warm and welcoming public face to all members and potential members, throughout the academic year at key events. 

· To be the lead committee member in organising a rep of the network to attend Open Days, promoting your event and activities. 

· To be the lead committee member for organising and delivering your network stall at Societies & Sports Fair, ensuring it is attractive to those students who might face barriers to participation. 
· Work with the committee to increase the membership of the network 
· Work with the committee to ensure activities and events being organised are attractive to a diverse range of members. 

· Be a point of contact for members wishing to obtain a refund from the network and help them with their decision. 
· To attend all SU Training and to attend the Inclusivity Rep Catch ups once per semester.  
· To work closely with other networks to ensure that members can engage and identify with multiple networks.

	The Following apply to all committee members: 

· Attend/complete any training provided by the SU within your first semester in the role.

· Sign post any member of the network who needs support to the SU or appropriate services within the University. 
· To be supportive of and an ambassador for the Students’ Union and the University, supporting the Union’s visions, values and priority campaigns.
· Be familiar with the constitution of the network, any network rules, committee procedures and the constitution, byelaws and regulations of Worcester Students’ Union and be responsible for ensuring that the network complies with these.
· Ensure the network operates on a basis of inclusion and that no member is discriminated against.
· Ensure the network acts in accordance with the Union’s Code of Conduct.
· Ensure the network complies with data protection legislation
· Ensure an effective handover to the next committee.
· Ensure the network is represented at Welfare and Inclusion council

	Ideal qualities and skills

· Reliable and prepared to make the required regular time commitments

· Excellent communication skills

· Enthusiasm for the role

· Willingness to take responsibility and accept accountability
· Understanding of inclusion issues and barriers to participation 

	Opportunity:

· A unique opportunity to be part of a committee 
· To be engaged with the Students’ Union 
· To make sure events and activities are well planned and be the face of your network

	Benefits:

· Gain a wide range of practical skills and experience that will make you more employable
· Relevant training/on-going personal development
· Qualify towards the Worcester Award and V Record

	Skills gained: Participating in this opportunity will enable you to develop and practice the following skills:

· Communication skills - conveying intended meanings from one entity or group to another
· Organisation skills – be clear on what you do and gain how to make sure all aspects are taken care off
· Teamwork – you will be working collaboratively with a group of people in order to achieve a goal.


	Role: Social Secretary 
The purpose of this role is to be responsible for ensuring socials are a fundamental part of the network. This specific role is extremely diverse, as it requires planning, organisation, delivery of the social and, generally providing fun and engaging and inclusive activities for members to enjoy. Whether these are evenings out, weekends away, or just a meal at someone’s house, your members will get to know each other better and enjoy themselves more. 

	Time Commitment: Varying throughout the year with an average of 5-10 hours a week
	Responsible to: Your network committee, President and members of your network

	Duties & Responsibilities: 

· Working with the rest of the committee, to organise social events, trips, activities, and end of year celebrations, providing a structured plan of socials and other events/activities throughout the year
· Work with the committee to plan and organise fundraising events for charity or your network
· Working with the Inclusivity Rep to organise and co-ordinate all social events for all members of the network to participate in, ensuring you take an inclusive approach

· Work with the committee to promote your network effectively.
· Ensure everyone has a great and safe experience and new members are made to feel welcomed and involved
· Communicate to your members what is going on and other students who may wish to join.
· Respect and uphold the SU’s zero tolerance approach to inappropriate behavior and anything that might be construed as constituting an ‘initiation’ when planning activities.

· Follow SU and University processes and rules around socials in University managed accommodation and ensure all necessary paperwork is completed according to the stipulated time frames.

· Ensure that all members of the network maintain appropriate behavior and follow the code of conduct throughout the social event. 
· Liaise with the Students’ Union on any issues that arise during social events, understanding the implications misconduct can have. Give your full co-operation to the SU and University in such matters.

	The Following apply to all committee members: 

· Attend/complete any training provided by the SU within your first semester in the role.

· Ensure the network complies with data protection legislation

· Sign post any member of the network who needs support to the SU or appropriate services within the University. 
· To be supportive of and an ambassador for the Students’ Union and the University, supporting the Union’s visions, values and priority campaigns.
· Be familiar with the constitution of the network, any network rules, committee procedures and the constitution, byelaws and regulations of Worcester Students’ Union and be responsible for ensuring that the network complies with these.
· Ensure the network operates on a basis of inclusion and that no member is discriminated against.
· Ensure the network acts in accordance with the Union’s Code of Conduct.
· Ensure an effective handover to the next committee.
· Ensure the network is represented at Welfare and Inclusion council.

	Ideal qualities and skills

· Motivated 

· Good organisation skills and able to plan effectively  

· A creative thinker, innovation and problem-solving skills

· Understanding of inclusion issues and barriers to participation 
· Highly personable/approachable 

· Respect of member's personal values and also well respected by network members

	Opportunity:

· A unique opportunity to be part of a committee 
· To be engaged with the Students’ Union 
· To make sure events and activities are well planned and be the face of your network

	Benefits:

· Gain a wide range of practical skills and experience that will make you more employable
· Relevant training/on-going personal development
· Qualify towards the Worcester Award and V Record

	Skills gained: Participating in this opportunity will enable you to develop and practice the following skills:

· Communication skills - conveying intended meanings from one entity or group to another
· Organisation skills – be clear on what you do and gain how to make sure all aspects are taken care off
· Teamwork – you will be working collaboratively with a group of people in order to achieve a goal.
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