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1. Transport to BUCS Fixtures (Away Games)

1.1. The Students’ Union will book bus transport to all scheduled away BUCS league, cup or end of season championship fixtures.

1.1.1. The Students’ Union will endeavour to ensure transport costs are minimised wherever possible. 	Where reasonable the Students’ Union will share bus bookings between teams and/or suggest alternative transport arrangements, including but not limited to car or train.

1.2 The Students’ Union will pay an agreed cost of the bus booking year on year, the remaining cost will be met by the club or clubs utilising the vehicle and will be paid directly from their club account. 

1.3 If a club/team do not wish to travel to a scheduled away BUCS league, cup or end of season championship fixture using a bus booked by the Union then they must inform the Sports/Societies Co-ordinator no later than seven days before their scheduled departure time.

1.3.1	If the club or team fail to notify the Sports/Societies Co-ordinator before this deadline, they will still be liable for the cost of the transport as outlined above.

1.4 In circumstances where the club has elected to travel to a BUCS away fixture by car or by train, then the Union will refund two-thirds of the travel costs as outlined below;

1.4.1 For train travel, two thirds of the cost of travel will be refunded on production of a receipt or appropriate train ticket to the Finance Manager.

1.4.2 For car travel, the cost of travel is calculated at 26p per mile. The Union will pay two thirds of the total mileage cost for the journey.

1.4.3 If the cost of travelling by train or car in this instance exceeds the projected cost of bus travel to the same fixture then the Students’ Union will only refund travel costs up to two thirds of the quoted bus cost.

2. Transport to BUCS Fixtures (Home Games)

2.1 The Students’ Union will not contribute to the cost of transport to home league, cup or end of season championship fixtures.

2.2 To ease the process of getting to off-campus home fixtures the Union has established a deal with the taxi firm Cathedral Cars to get students to external venues within Worcester at a cost of £1 per student in either direction. If students want to utilise this offer they must let the VP Student Experience know at least 48 hours before they intend to depart.


3. Transport to BUCS Individual and one-off Championships and Trials

3.1 Transport to BUCS individual and one-off Championships and Trials will not be automatically booked by the Students’ Union.

3.2 [bookmark: OLE_LINK1][bookmark: OLE_LINK2]If clubs, societies or teams require transport to BUCS Individual and one-off Championships and Trials then they must notify the Sports/Societies Co-ordinator at least seven days before their scheduled departure.

3.4 For travel to these events, the Students’ Union will pay an agreed total cost of the bus booking year on year, the remaining cost will be met by the club using the vehicle and will be paid directly from their club account.

3.5 If the club, society or team has elected to travel to the BUCS individual or one-off Championship or Trial by car or by train, then the Union will refund an agreed travel cost as outlined below;

3.5.1 For train travel, an agreed cost of travel will be refunded on production of a receipt or appropriate train ticket to the Finance Manager. 

3.5.2 For car travel, the cost of travel is calculated at 26p per mile. The Union will an agreed total mileage cost for the journey.

3.5.3 If the cost of travelling by train or car in this instance exceeds the projected cost of bus travel to the same event then the Students’ Union will only refund travel costs up to the agreed level of a quoted bus cost.


4. Transport to non-BUCS events or competitions

4.1 If a club or society requires a bus to transport them to a non-BUCS event or competition then they must notify the Sports/Societies Co-ordinator at least seven days before their scheduled departure.

4.2 The Union will not fund transport to non-BUCS events or competitions, so the entire cost must be met by the club or society and/or its members.

4.3 For the Students’ Union to book transport the club/society must have sufficient funds in their account at least 24 hours before their scheduled departure, or have agreed a payment plan/procedure with the Sports/Societies Co-ordinator.

4.4 Once the above is satisfied the Students’ Union will transfer the necessary funds from the club/society account to the bus company.

5. University of Worcester Mini-Buses

5.1 The University owns a number of mini-buses which may be used by clubs or societies if the buses are available at the time/date requested.

5.2 Availability of these buses is severely limited so if clubs or societies wish to request them then they must notify the Sports/Societies Co-ordinator as far in advance of their scheduled departure as possible.

5.3 As these buses are University owned, the Students’ Union cannot guarantee availability at the requested usage date or time.

5.4 These buses may only be driven by a full time student or University staff member over the age of 25 holding the appropriate Community Driving or D1 Licence and any club or society hoping to use a mini-bus will be responsible for finding a suitably qualified volunteer driver. 


5.5 If any of the mini-buses are utilised for BUCS (or equivalent) fixtures, individual or one-off Championships then the Students’ Union will contribute an agreed total cost of the trip calculated at 26p per mile.

5.6 If these buses are utilised for non BUCS events or fixtures then the club or society are responsible for all fuel costs.

5.7 When hiring these vehicles clubs/societies must ensure that they are returned to the University with the same amount of fuel as when they were collected.

5.8 The club/society using the vehicle must adhere to University policy and procedure when using any of the mini-buses and will be liable for the cost of any damage incurred whilst the vehicles are in their possession.

6. Accommodation
For some fixtures or events it may be necessary for clubs or societies or their members to stay overnight.

6.1 The Students’ Union will not contribute any funds towards the cost of overnight accommodation.

6.2 It is the responsibility of the club, society or individual to make their own arrangements for this accommodation and book it accordingly, informing the Students’ Union of their plans.

6.3 To prevent unnecessary financial burden on an individual club member, if requested, the Students’ Union can pay for this accommodation direct from the club/society account using the Union’s Credit Card.

6.4 If clubs/societies want to use this method of payment then they must notify the Sports/ Societies Co-ordinator or the Finance Manager at least seven days before their planned stay.

6.5 Clubs/societies must ensure that they have sufficient funds within their account at the time of booking to utilise this service.

7. Accommodation for Bus Drivers

7.1 For some trips it may be necessary for the driver of the bus or coach booked by the Students’ Union to stay overnight alongside the club, society or team, the form this will take will be directed by the Bus Company. In this instance the club, society or team must ensure their accommodation booking includes a room for the driver or drivers and that it is paid for as per point 6 of this policy.

7.2 Accommodation for bus drivers will be treated as a transport cost and as such will be paid as per the transport payment arrangement outlined in points 1, 3 and 4 of this policy.
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